证 明

兹证明XX先生为我单位人员，他自2010年3月1日在我单位任职，并计划于2019年3月14日至3月20日前往XXXX参加会议 ，信息如下：
	姓名
	性别
	出生日期
	护照号码
	职务
	月薪

	XX
	男
	1978.11.21
	E
	
	30000元


这次出国的所有费用包括：医疗保险，餐饮，住宿，机票等均我单位/我自己承担。我们保证他在国外期间遵守各国法律法规，并在旅行结束后按时回国，并继续在我单位就职。
特此证明！
单位名称：XXX
单位地址：XXX
电话：XXX
CERTIFICATION

This is to certify that the following person has worked for our unit since Mar.01, 2005. He will to attend conference to XXXX from Mar,14 2019 to Mar.20, 2019. His details are list as follow:
	Name
	Sex
	D.O.B
	Passport No.
	Position
	Monthly Salary

	XXX
	M
	XXX
	E
	XXX
	XXX


All the costs of his visit will be paid by Our unit.
Hereby we guarantee that he will abide by all laws and regulations during his staying abroad. We also guarantee that after his visit he will come back to China on time And he will still work in our unit.
Yours Sincerely
Name: XXX
Add: XXX
Tel: XXX
